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paboThI 061Iero coopanusi paGoOTHHKOB MBAOY "dercxnii cag Nel10"



1. O0mue moJIoKeHust

1.1. HacTosmuii pernaMenT pa3paboTaH B COOTBCTCTBHHE C QenepanbHBIM 3aKOHOM

oT 29.12.2012 Ne 273-®3 «O6 o6pazosanun B Poccutickoii denepamnuny», YcraBoMm
MYHUTIUIIATTEHOTO OFODKETHOTO JOMIKOIHHOTO 06paz0BaTeIbHOT0 YIPeXKICHHS TOPOIa
Kyprama "Jerckuii cax Ne 110" (B HOBOIA PCIaKIUN).yTBEPIKICH TOCTAHOBIIEHUEM
AnmvunHCcTpanuu ropona Kyprana Ne9911 ot 27.12.2017 roma

1.2. PernameHT ycTaHaBIHBACT [IOPSITOK OPTaHU3AIMH eI TEIEHOCTH 0OIIEro cobpaHus
paborrrkos MBJIOV "Jlerckuit cax Ne 110" (nanee — o6pazopaTensHas OpraHu3alus).

1.3. OB1uee cobparne paGOTHUKOR SBILETCA HOCTOSHHO AEHCTBYFOIIHAM KOJUIETHATEHEIM
OpraHoM ympaBileHus: 00pa3oBaTebHOM opragusanuu. B cocras obmero cobpanms
paOOTHHKOB BXOAAT paGOTHHKH, JUII KOTOPBIX paboTa B 06pasoBaTebHOM OpraHu3aIuu
SIBJIIETCS OCHOBHOM.

1.4. Kommerennusa OO6mero cobpanus pabOTHUKOB ompejieieHa Y cTaBoM MYHHIUIAUTEHOTO
BFO/PKETHOTO TOLIKOJIBEHOTO 06Pa30BaATENBHOTO YUPEXKISHHS ropona Kyprana "Jlerckuii can
Ne 110" (B HOBO¥M penmakiyuu) IIyHKT $4.

2. Opranmzanus paGoThI 001IEro coGpaHus paGOTHHKOB

2.1. Ileproe 3acemarue o6mero coOparus paGOTHHKORB IIOCTIE er0 CO3MAHHU, a TAKKS nepBoe
3aCe/TaHUe HOBOT'O COCTaBa OOINETO COOpanusa paOOTHHKOB CO3BIBAETCS PYKOBOIUTEIEM
00pa3soBaTeNbHOM OpraHU3alHA He oz/aHee 7 (ceMu) paGouux AHEeH MoCTe CO3TaHms oO1rero
cobpanus pabOTHUKOB Wik U30paHHSI HOBOI'O COCTABA OOIIEro coOpaHHs pabOTHHKOB,
KOTOPbIA BEJICT 3acCeJaHue 10 H30PaHHA IPEACCAATEII OBIEro cOBpaHus paGOTHUKOE.

2.2. PyKOBOJCTBO OGIIHMM COOpaHHeM PAGOTHHKOB OCYIIECTBIIET npencenarens. Begenue
IIPOTOKOJIOB OOINEro coOpaHus pabOTHUKOB OCYIECTRISIETCS cexperapem. llpencenarens u
CeKpeTapk 001mero codpanus pabOTHUKOB BEIIOIHSIOT CBOH OOA3aHHOCTH HA OOIIECTBEHHBIX
HagaJax.

IIpencenarens:

* OPraHH3yeT AeATEJbHOCTH OOIIero COOpaHMs;

* HH)OPMHDYET WICHOB OOIIETr0 COOPAHIS O IIPEICTOAIIEM 3aCEeIAHIY B nopsake,
IpexycMoTpeHHOM yctasom MBJIOVY "Tetckumit can Ne 110" u HACTOAIHAM
pPeriIaMeHTOM;

® OpraHH3yeT IOATrOTOBKY M IIPOBCACHUE 3aCEaHUA,

° ONPCHAEIHIET MOBECTKY 3aCeMaHus;

* KOHTPOJIMPYET BHIIOJHEHHE PEIICHU.

2.3. Bacenanus o6mero co6panus paGoOTHHKOB IPOBOIATCSA ¢ IEPUOTUIHOCTEIO,
ycTanoBieHHOU ycraBoM MBJIOY "Jletckuii cax Ne 110",




2.4. 3acenanus obmmero codpanus pabOTHUKOB MOTYT MPOXOIUTH B popMe KOHPEpeHII-
CBSI3H.

2.5. Ha 3acemaHus 00mero coGpanusi pabOTHUKOB MOT'YT OBITH IIPUTIIANIICHBI IIPEICTAaBUTCIIH
yUpEIUTEsl, OOIECTBEHHBIX OPraHu3alni, OPraHOB MYHUIIUIIATBHOTO K I'OCY IaPCTBEHHOTO
yIIpaBJIeHrs 1 Apyrue muna. Jluna, IpuriameHHbe Ha 3aceJaHne, IOIb3YIOTCs IPABOM
COBEMIaTEIHHOr0 FOJI0Ca, MOTYT BHOCUTH IIPEIJIOKEHUS U 3asIBJICHUS, y9acTBOBATh

B 0OCYXISHUH BOIIPOCOB, HAXOAAIINXCA B HX KOMIIETCHITHH.

2.6. Pernenwus, NpUHEATHIE OOIMUM cOOpaHueM PaOOTHUKOB B COOTBETCTBUH
C 3aKOHOIATEILCTBOM U B IIPEAEIIaxX CBOHX IOIHOMOYHH, 00s3aTebHBI IS BCeX PaGOTHHKOB
00pazoBaTeIbHOM OPraHW3alliu.

2.7. Pererust o61mero cobpanus pabOTHHKOB MOTYT COIEPIKATh IIOPYIEHH, 00sI3aTeNbHEIC
IS MCIIOMHEHUS BceMU pabOTHUKaMu 00pa30BaTeIbHOM OPTaHW3allii U PEKOMCHIAIINH
y49acTHHKaM 00pa30oBaTeIbHOro Iporecca.

2.8. Pemenuns o0mero coopasnusi pabOTHHUKOB JJOBOJSATCS I0 CBEINEHUS BCEX
3aMHTEPECOBAHHBIX JIMI He ITo31Hee 7 (ceMH) pabouux MHEH IOocie TPOLISNIIeTO 3aceJaHus.

2.9. IIpencenaTenb OTYUTHIBACTCS O NESTENFHOCTH 001IEro coOpanus pabOTHUKOB
Ha 3acenanuu obImero cobpanus paboTHUKOB HE PEXe OIHOIO pasa B roll.

3. Ilopaxox co3bIBa 0YEPETHOr0 001ero coopanus padOTHUKOB

3.1. Pemenne 0 MPOBEIEHIH OUEPEIHOrO OOLIETro coOpanus paOOTHUKOB IPUHUMACTCS
npencenaTeneM oomero coopasua paboTHHKOB, KOTOPBIH ONIPEACIIsIeT:

e IIPONEAYPY IPOBEICHHA;

e IIOBECTKY 3aCejlaHms;

e JaTy, BPEMS B MECTO IIPOBEIECHMNS;

e IEpedYeHb MATEPHAIIOB UL IIPESIBAPHTEIEHOIO 03HAKOMIICHHUS WIEHAMH OOLIEro
cobpanust pabOTHHUKOB, a TAK)Ke MOPATOK TAKOIO O3HAKOMIICHELST;

e IOPSAOOK FOJIOCOBAHUS IO BOIIPOCAM IIOBECTKH: OTKPBITOE, TAMHOE I 3a09HOC;

e WHBIE BOIPOCHI, HEOOXOIUMBIC [UISl [IOATOTOBKH IPOBENEHHUA 00IIEro coOpanus
pabOTHUKOB.

Ipencenarens obmero codpaHus pabOTHHUKOB COIIACOBBIBAET C pYKOBOIHUTCIICM
00pa3oBaTENBHON Opra"u3aIiii JaTy, BpeMsl ¥ MECTO IPOBEIEHHS OYEPEIHOIO 3aCeHaHusI
o61ero codpanust pabOTHHKOB.

3.2. Ilpencenarens, cekpeTaph 0OINero coopanus paOOTHHKOB UM JIMIA, HX 3aMEHSIOIIUE,
YBEIIOMIISIOT WICHOB 00IIETro coOpaHus pabOTHUKOB O JaTe, BpEMEHHU, MECTE IPOBEICHU 1
IIOBECTKE 3acelaHud He Mmo3aHee yeM 3a 7 (ceMb) pabouux OHEH 10 JaThl €r0 IPOBENCHHMS.

3.3. Pelenyie 0 MpOBEIECHIH OYePETHOr0 06mero cobpanus pabOTHUKOB BPyYaeTCs WICHAM
0061m1ero coopanusa paGOTHHKOB JIMTHO HUIIH HANPABILIETCA IOCPEACTBOM DIIEKTPOHHON UK
HMHOM cBsi3M, 06eCIIeunBaroell ayTeHTHYHOCTD MTepeIaBacMbIX B IIPUHUMAEMBIX COOOIEHHHI
H UX JOKYMEHTaJIbHOE IIOATBEPXKICHHUE.




3.4. JIONOIHHTENbHBIE MIPEIUIOKEHHS B IOBECTKY 3aCeIaHHs 0YePEIHOI0 00IIEero coOpanus
paGOTHUKOB MOTYT OBITH BHECEHBI WICHAMH 00IIIeT0 coOpaHusi pabOTHUKOB B CPOK
He mo3mHee 4eM 3a 3 (TpH) pabodrx JHS OO OAThl €0 IPOBEOSHHI.

4. IIopsAIOK CO3HIBA BHEOUEPEIHOr0 00Iero coopaHus paboTHUKOB

4.1. Co3bIB BHEOUEPETHOTO 00IIEro coOpaHus padOTHUKOB OCYIIECTBIAETCA B CIydasix,
npeaycMOTpeHHBIX yectaBoM MBJIOY "Jlerckuit cag Ne 110".

4.2. ITpeajosKeHne O CO3bIBE BHEOUEPEIHOT0 001Iero coOpanus paOOTHUKOB JOJDKHO
coOepKaTh: :
e apryMEHTHPOBaHHOE 0OOCHOBaHHE HEOOXOIMMOCTH IPOBEACHHS BHEOUEPELHOIO
o0rmero codpanus pabOTHHUKOB;
e IIPOEKT IIOBECTKU 3aCEaHHUT;
e IpPeAmoJaracMyro JaTy BHEOUYEPeIHOTO 00Imero coopanus paboTHHUKOB;
e TIEpeYeHb HHUITHATOPOB IPOBEICHU BHEOUYEPEIHOTO 001Iero coopaHus
pabOTHUKOB.

4 3. TpenmoskeHue O CO3BIBE BHEOUEPETHOTO 001Iero coOpanus nepegaeTcs
HEIIOCPEACTBEHHOTO B KaOWHET AeIOpon3BouTels He no3aHee 10 (mecarun) pabounx aHeH
IIO JAThI IIPEAIIOIaracMoro BHCOYCPEIHOTO 00IIero coopanud pabOTHHAKOB, B CIIy4dae eClIu
MHHMLIMATOPOM BHEOYEPETHOT0 00Imero codpanus paboTHUKOB ABIIAETCS HE TIpeceaTeNb
obmiero codbpanus paOOTHHUKOB.

4.4. Tlpeacenarens, ceKpeTapb o0Imero cobpanusi pabOTHUKOB WK JIMINA, HX 3aMEHSIONIHE,

YBEIOMJISIIOT WIEHOB 00IIero cobpanus pabOTHHKOB O BHEOUEPETHOM OOIIEM COOpaHuH

pabGOTHHUKOB IIyTEM BPYYEHUsI WA HAIIPaBICHUS IIOCPEICTBOM 3IEKTPOHHOMN WM WHOU CBS3H
NPEUIOKEHIST HHUIIHATOPOB BHEOUEPEIHOTO 00IIEero coOpaHms, a TAaKXe YBEIOMIICHUS

0 /aTe, BDEMEHH, MECTE U IMIOBECTKE 3aCeHaHus HE IT03MHee YeM 3a 3 (TpH) paboumx IHA

JIO IaThl ero IMPOBEACHUS.

Ipexncenarens obimero codpanus pabOTHUKOB COTTIACOBBIBAET C PYKOBOIUTEIIEM
006pa3zoBaTenbHON Opralu3alliy JaTy, BpeMsI K MeCTO IIPOBEISHHs] BHEOUEPEIHOrO OOIIEro
cobpaHusT paOOTHHUKOB.

4.5. JIONONHUTENLHBIE IPEIIOKEHNI B TOBECTKY 3aceIaHusl BHEOUEpEeJHOTO O0IIEro
cobpanust paGOTHUKOB MOTYT OBITH BHECEHBI WICHAMH OOIIETO cOOpaHusa paOOTHHKOB B CPOK
He Mo3aHee 4yeM 3a 3 (TpH) paboumux THS IO JAThl €r0 IIPOBEAECHH.

5. MoxkymeHTanus o0mero coopanus

5.1. Bacemanus obmiero cobpanus paboTHUKOB 0QOPMILTIOTCS IPOTOKOoIaMu. I1IpoToko
3aceaHus 00Iero coopanus paGOTHHKOB COCTABISIETCS He ITO31Hee 5 (IIATH) pabodux JHEeH
IIOCJIe €T0 3aBEPIICHHUS B IBYX SK3EMILIAPAX, IOJIHUCHIBAEMBIX €T0 IIpeIceaaTeIeM

U CeKpeTapeM.

5.2. IIpOTOKOII COCTABIISIETCSI B COOTBETCTBUU € OOIUME TPeOOBAaHMAMH JIENONIPOU3BOICTBA,
YCTaHOBJIEHHBIMH B 00pa30BaTEILHOH OpPraHu3alui, ¢ YKa3aHUEM CIIEAYIOIIMX CBEICHUM:
4




e KOJIWYECTBO PAOOTHHUKOB, IPUHABIINX y9acTUE B 3aCECHAHNH, OTMETKA
0 COOJIIOICHUH KBOPYMa;

e KOJIMYECTBO TOJIOCOB «3a», KIIPOTUB» U «BO3EPKAICI» IO KAKIOMY BOIIPOCY
ITIOBECTKH 3aceaHusd;

e pemenwme 0611eTO COOpaHUs PAOOTHAKOB II0 KaXKIIOMY BOIPOCY MOBECTIN
3acelaHusl.

HyMepanus IPOTOKOJIOB 001Iero cobpanusi pabOTHAKOB BEJETCS OT Hadalia y4aeOHOT0 roJa.

5.3. B ciryuae o6Hapy KeHus OIIHOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JI03KEHM daxToB
B IIPOTOKOJIE 3acelaHus 00ero coopanusi pabOTHUKOB YICHBI ob11Iero codpanus
pabOTHUKOB BIIpaBe . TpeOOBaTh OT MPEACENATENS eT0 U3MEHEHM. B cBoro oyepenp
IpejceaTeb 06s3aH IPUHATH MEPHI [10 BHECCHHUIO B IPOTOKOM COOTBETCTBYIOIIIX
M3MeHEeH il 1 YTOUHEHHH, 2 TAKKE CIAeNaTh COOTBETCTBYIOLICES COOOIIECHHE Ha CIEAYIOmEM
3aceqaHun 0OIIero codpanus paGOTHUKOB, BHECH JIAHHBIA BOIIPOC B €r0 MOBECTKY AHA.

5.4. OpHrHHATEI IPOTOKOJIOB XPAHATCS B KaOUHET NETOTPOU3BONUTCIIA.

5.5. K mpoTOKOIIy NPUKIaIBIBAIOTCS BCS HHGOPMAIIH M MAaTEPHAIIBL, & TAKOKE HHBIC
IOKYMEHTEHI, KaCaIOIIMECS PEIICHUS.
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